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Note: Atrswer all fiye questiotrs. All questions carry equal marks.

1. qr{6}tfqc-Td n ftq qEJ o} qrs6g:-
Explain the following ierm in Microsoft-word:-

(a) EIi-,s gos ffiw - Find and Replace (b) qsC +q iTr - Inseft page number
(c) qfth *Eq - fUargins setting (d) gd.ew - Bullets

ciq cfti{r + ftft-q nsd d sd, ffi*l
Briefly discuss the various formats ofa research report.

2. *ett-d d 5@ frtsdrci) d +qf oi t,ti gq.\'s.\'*d q gq.Ts.{g d gc+ oi r

Discuss the main feactures ofspreadsheet and also compare MS-Excel with
MS-Word.

qqq/ Or
gq.Vs.q6+q d ftE in srfll{i- Explain the following terms in Ms-Access -(i) crcr +s Er$aI Trr{r q qBd 6({r Creating and editing of a database file

(ii) &d//ftdtd/srd (ot \'.E) Table/Reporr/Form (Any one)
(iii) dt qr {-{ filrr Creating quarries or buttons (iv) ero fiffir Data filtering
3. srcris st Iq fu+srpit d ftfuq r fueT-eb t 916 ar erdFr+r i I

Write down main features of database? What is it,s utility in the field of
education.

{ctrqrl Or
ftff ro Ne.r srrclq{ 6r gr-rr 3rqi qrarw t-g ngfi-ow fur* ori d ftv
IrlFFr TrqI or s6 s 6l I

De-scribelhe various stages involved in making a presentation for teaching
using and presenting software ofyour choice.

4. ur"i ft*d r€-e a) iai+e c* # d frC aflc er ott? g{r qqq oncd crw @rftr* t? sc qEqrfut 6I ff ftfuc furor qn s{rqol {q{r qrBg 
t

What would you do to find your research content on intemet? At this point of
time what are the options you've? Also list down the precautions you need to
take while doing so.

qqqr/ Or
ftq qr frqfr fdfuq (dr{ sR) Briefly comment on following (Any four)

(i) {-ie e-mail (ii) 3rmddr s+tr Online joumals (iiD+q sfiq W"t to-rn
!iv) tlr Xv Chatting group (iv) geC.re * disor Communication through intemet
5. ffifu( + i fr-€ eI sn sT{r{+- Explain any two from the following:-(r{ dE+O E Library (ii)enar5q v{ Online Surveys
(iiD { ffi+q E Resources


