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Note: Answer all five questions. All questions carry equal marks.

1. rgprEive—as ¥ frer yel o auemge—
Explain the following term in Microsoft-word:-
(a) w1gs s R — Find and Replace (b) ¢ oo =i} — Insert page number
(c) =iRiT AfET — Margins setting (d) gore¥ — Bullets
Jeqar/ Or
wirey gfedes @ R aredl @ weg ¥ wmt W
Briefly discuss the various formats of a research report.
2. BrF¥ic 9 7T REawl @ a9l o @ [WoarRid 9 TEas @ go oY |
Discuss the main feactures of spreadsheet and also compare MS-Excel with
MS-Word.

yar/ Or
TERRE 4 7 o7 wasmgd-  Explain the following terms in MS-Access —
(i) w11 9% Wizl o 9 TR #w Creating and editing of a database file
(ii) ever /RO /o (@1 1) Table/Report/Form (Any one)
(iil) & a1 97 g Creating quarries or buttons (iv) ST fkeefT Data filtering
3. SrRY P g ARt o fifee | Renr-as ¥ sae 7= ST 2
Write down main features of database? What is it’s utility in the field of
education.
ot w@ JoifeéT AR o1 ::;rm o TR T B
@ A HETT B TR o
R =Roif &1 oo B | R %
Describe the various stages involved in making a presentation for teaching
using and presenting software of your choice.
4. 3o REd FeT B Fovie W GvM B AT oM w7 HA? 59 GHT TS U T
ey 82 s91 Wt @ @ fafay Rwer wm amvet T kg |
What would you do to find your research content on internet? At this point of
time what are the options you’ve? Also list down the precautions you need to
take while doing so.

grerar/ Or
o o feweft fafaw (#1¥ 9R) Briefly comment on following (Any four)
() %1 e-mail (ii) sm7amgT w+iew Online journals (iii) 38 wa Web forum
(iv) Af&T 7u Chatting group (iv) $eie ¥ w5 Communication through internet
S. frfetaa # & f=8f <1 wt WA~ Explain any two from the following:-
(i) € smed E Library (i) a~remss 5 Online Surveys
(iii) § RARS  E Resources



