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3¢ (a) Explamn ail basic functions of a typical Operating

system.

(b} What is batch file? How can you create batch files
in DOS? Write all necessary steps by giving example.

/4./' (a) Inscss the sub menu ‘Font® which is available under

/S

6.

7.

Kﬁ:

‘Format’ menu.in MS-Word: What type of text “Ylﬂ

we can use by~this menu? List all styles and explain

cach in very bnef.

(b) Drad IR the \nSnESF Teabh seofptfent for
Excel ' ”“:;gccn QXindow).\, onlinebu.com

{a) What are major advantages of office automation tn

an orzanization?
(b) What do you understand by Desktop publishing? Wirite

Jmm of PIE.
wf I‘w‘ P Y

(a) F_xphun, ﬂnous common filters available in multimedia
softwares for giving cffects in object (Image)

(5) WA B of ' oLy Nots sontware

(a) Dim{uiousnhics'codﬂ in using computers. ¢

(b} What are the viruses? How they harm our -
formation?
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/8. Write short notes on :
(any two)

(1) Discuss two main antiviruses
(1) “Fypes of c&'ﬁpﬂm- crimes* onlinebu.com
(ii}) Security measures and standards
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