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B.A. Private (Part-I)
Term End Examination, 2019-20
Computer Application
Paper-1
Computer Fundamental and Office Automation

Time: Three Hours

[Maximum Marks:

50]
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Note : Answer all questions. All question carry equal marks.

g@18 / Unit-1
TR B =1 gl & aueEy |
Explain the different types of Computer.

AT/ OR
YR B Nfedl o1 fLiwarnd wfea awsEy |
Explain computer generations with characteristics.

¢ / unit-11
AT FT 87 AIECRR B YHRI BT AHY |
What is software? Explain the types of Software.

3Yar/ or
frfaRad offmfeT Rived &) fadwaet wfta aasmsy:
(a) TA.QE. S

(b) fave™

(¢) GIEGEGL]

Explain the following operating Systems with characteristics:
(a) MS DOS

(b) Windows

(c) LINUX

ga1E / unit-111
%@ @ Wfas We=r &1 aofF gd g W & |A9egy |

Explain booting process and physical structure of disks.

AT/ OR
ffaRaa fadet o1 wsgw
Explain the following commands:
(a) MD,CD
(b) CHKDSK
(c) MODE
(d) FDISK
(e) XCOPS
FHE /unit-1vV
UTeR @ige H A qT WE ) IUWAT B GHIZY
Explain the use of chart and graph in Power Point.
AT/ OR
fforRaa @1 wwssw:
(a) AT Sragie
(b) A Wl
©) wIfeT Agpy
Explaint the following:
(a) Aligning documents
(b) Mail Merge
(c) Creating macro

S?ﬂg/ unit-V
THUW. Uae A STA & fheef qen wifén &) wxsmey |
Explain database filtering and sorting in M.S. Excel.
JYAT/ OR
f=ferRea &1 w9sRw:
(a) afE faer fRred (ue ey
(b) BT AT
(c) IR aew
(d) JifdT Seaw
(e) THYD
Explain the following :
(a) Working with lists and database
(b) Freeze option
(c) Creating charts
(d) Sorting database
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