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Term End Examination, 2019-20
Computer Application

Paper-I
Computer Fundamental and Office Automation

Time: Three Hours
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Note : Answer all questions. All question carry equal marks.
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Explain the different types of Computer.
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Explain computer generations with characteristics.
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What is software? Explain the types of Software.
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(a) vq.ss.drT
(b) fr.dnT
(c) dr{ilom
Explain the following operating Systems with characteristics:
(a) MS DOS
(b) Windows
(c) LINUX
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Explain booting process and physical structure of disks.
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Explain the following commands:
(a) MD,CD
(b) cHKDSK
(c) MODE
(d) FDrsK
(e) XCOPS
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Explain the use of chart and graph in Power Point.
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(a) g-dlgffir sTr{tc
(b) t-d qd
(c) qfficq ffi
Explaint the following:
(a) Aligning documents
(b) Mail Merge
(c) Creating macro

Eor{t unit-V
5. \rq.qs. yq*ri{ d tcr}rr d ffi.r ,rpn *frEq o} rrrrgrrsq t

Explain database filtering and sorting in M.S. Excel.
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Explain the fbllowing :

(a) Working with lists and database
(b) Freeze option
(c) Creating charts
(d) Sorting database
(e) Workbook
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